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Dear [Name of Manager],

The Vibration Institute offers Vibration Condition Monitoring and Diagnostics training courses in accordance with the worldwide accepted ISO Standard 18436-2. The Vibration Institute is an accredited Certification Body by the American National Standards Institute (ANSI), who is internationally recognized and meets the highest standards for accrediting organizations. Courses are offered throughout the year at various locations across the United States, as well as internationally and help attendees prepare for Category I through IV certification exams. All Vibration Institute courses are taught by Category IV certified instructors with extensive experience in the vibration analysis field across all segments of the condition monitoring industry, these courses have real-world applications that will help attendees better execute their job. Therefore, I would like to attend the following training event: (insert event and date)

I encourage you to visit https://www.vi-institute.org/events/ to find out more information about the training courses and the benefits of these courses. I have also outlined the projected cost for my attendance below. Here are just some of the ways [Company Name] can benefit from my attendance of one of these training courses:

· Increased practical knowledge of machines
· Increased understanding of theory of vibration analysis 
· Introduction to new technologies
· Troubleshooting and problem solving of difficult issues 
· An opportunity to network with others in the industry

Cost to Attend the event: 

	Registration: COST
	Transportation: COST
	Hotel: COST
	Travel expenses (additional meals, etc.): COST

	Total Projected Cost: COST

In addition to training courses, the Vibration Institute offers membership.  Membership to the association includes discounts on educational materials, all training courses, access to online videos and technical papers, free webinars, and a subscription to the association journal, Vibrations and much more.  Here is a link to learn more about membership at the Vibration Institute: https://www.vi-institute.org/membership/


Thank you for your consideration of my attendance request for (insert event here).

Sincerely,

[Your Name]
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