Guidance for Abstracts

For any presentation or paper, an abstract is required.  Please limit abstract length to a maximum of two short paragraphs.  One paragraph is preferred.  Include a short author biography and photo.  Format your abstract according to the template below.

Type Title Here in All Caps
14 Pt Times New Roman Bold

Author’s Name
Author's Title & Company Affiliation
Email address (not required)

[image: A picture containing person, person, wearing, suit

Description automatically generated]Type Author(s) bio(s) here in 12 Pt Italic Times New Roman.  Place a good quality photo of Author at left hand margin of bio replacing the photo that is included.  Size of photo should be 1” wide by no more than 1.5” deep.  If multiple authors are listed, provide photos and bios with a space between paragraphs.




Abstract (Headings are in bold font, 14 pt)

[bookmark: _Hlk122423047]Use one line for spacing between section title and text.  Type the Abstract Here in 12 pt Times New Roman Font with left hand justification. Supply one space between the end of the bio/photo and the start of the Abstract.

Type the 2nd Paragraph of the Abstract Here (if needed) in 12 pt Times New Roman Font with left hand justification. Supply one space between paragraphs.
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